YTBEPX/JIEHO

npukaszom MBJIOY n/can

Nel0 «CreTIAI0K»

ot 07 urons 2021r. Ne 48-OJ1

«06 YTBEPKACHUH JIOKATBLHBIX
HOPMAaTHBHEIX akToB B  oOnactu
06paboTku nepcoHanbHLIX AAHHEIX)

IMPABHJIA
00pabdoTKH MepCOHANBHBIX JaHHBIX
B MYHHIIHNIAJILHOM 0IOIKETHOM A0IIKOJILHOM 00pa30oBaTeILHOM YIpekIAeHAN JeTCKHi cal
Ne 10 «Ceetasuox»
MYHHIMIIATLHOT0 06pa3oBaHus ropoJ-KypopT Anana

| 5 O6mue no10kKeHHs

i E Hacrosmme npaBuna obpaborku nepcoHanbHbiX AaHHbBIX (manee - [IpaBmna) B
naerckuii cag Ne 10 «Ceernauok» MyHHOHNanbHOro obpazoBaHus ropoA-Kypopt Anana (manee -
MBJIOY m/cag Ne 10 «Caernsuok») onpemensiior LeNH, COJACpPKaHME W MOpPAJOK 00paboTKH
nepcoHanbHLIX AaHHBIX (nance - [1/Id), Mcpwl, Hanpasneuusic na samuty [IJIH, a Takke
MCPONPHATHSA, HAIPABIICHHBIC HAa BBIABICHHC H IPEJOTBPAIICHHE HAPYIICHHH 3aKOHOJATENbCTBA
Poccuiickoit ®exepauun B obnactu IT/In npu upesocrasieHnu ycuyr u obecriedeHus KaJpoBoro
ygera 1 Oyxranrepekoii gesrenstoctd B MBJIOY a/can Ne 10 «Ceeriagok».

| oy Hacrosume [lpasuna onpenciator nomaraky MBJIOY aw/can Ne 10 «Cretnauox»
Kak olcparopa, ocyumectsisomncro obpaborky I1J1x, B ornomennn o6paborku 1 3amursl 1],

3.3 B nensx nacrosmmx Ipasuin uenoms3yiores cieyrouue NOHATHA:

- ABroMaTi3upoBaHHass oOpaborka II[lm - obpaborka [IJs ¢ wvomompi0 cpcucts
BBIYHCIIHTCIBHON TCXHUKH

- bnoxuposanue I1/ld - BpemeHHOe mnpekpamienuc oGpaborku [1JH (32 HcKmOYCHHEM
ciyyaes, eciii 00paboTka HeoOXoaumMa s yrousenus I1/1H);

- Uadopmarmonnas cucteMa niepcoHanbHbIX Janukix (mamee - UCITJIH) - cosokymHocTh
comiepxkanmxcs B Oasax gammbix [I/ln w obGecreumparommx ux o00paboTky HWH(GOpMAaIMOHHEIX
TEXHOIIOTHI U TEXHWYECKUX CPEJCTR;

- Kondmnenmuansaocts [1/In - 06s3arROCTS Oneparopa u MHLIX JIMIL, TIOMYIHBIIAX JOCTYT K
T/IH, He pacKpHIBATE TPETBUM JHIaM W He pacmipocTpansth ITJ[H Ge3 cormacus cyOnekra I1/H,
€CITH HHOE HE MPEJIyCMOTPEHO (PEACpAThHBIM 3aKOHOM;

- O6eamunBanue [1[{a - aeficTBus, B pe3ynsTaTe KOTOPHIX CTAHOBUTCS HERO3MOMNKHEIM Ge3
UCTIONB30BAHUA TOTIONHUTENLHOM HH(opMaIH onpefiemuTs npuHagnexHocts [T/[H konkpeTHOMY
cybmexry T1]l;

- OGpabotka T1/In - mobGoe aelicTBre (Onepanys) WX COBOKYITHOCTD AEHCTBUH (Omepaimi),
COBEPIIAEMBIX C HCHOIL30BaHHEM CPEACTB ABTOMATH3AMHA WM 0€3 HCTIONB30BaHHSA TAKUX CPEZICTB
¢ T, Brmouas cOop, 3ammch, CHCTEMaTH3alWIO, HAKOTUIEHHWE, XpAaHCHHE, YTOUYHEHHE
(0OHOBIEHHWE, M3MCHCHWE), M3BIICUYCHHE, WCNONL30BAHWE, Tepeady  (pacrpocTpaHCHHE,
TpeAOCTaBNeHne, A0CTYN), o0e3mMIHBaANe, ONOKHpoBaHue, yAaneHne, yauaroxenue I1/(x;

- Oneparop I1JIln MBJIOV a/cag Ne 10 «Cernsggok», CaMOCTOSTENLHO HIH COBMECTHO C
JAPYTMMH JTMIAMW  opraHusyioumid M (wm) ocymectsustoumit obpabGorky IIJln, a Taxke
onpeaenstonmii uenu odpaborku I1[H, cocras I1/IH, nomnexaumx oOpaboTke, ACHCTBUS
(onepaunn), cosepmaemsie ¢ IIJ[# npm npemocTaBneHUH rocyJapCTBEHHLIX W MYHULMIAILHBIX
yeyT u obecniedeHus KaapoBoro yuera u Oyxranrepckoil IesTenbHOCTH;

- [1JIa - mobas urdopmais, oTHOCAMANCS K MPAMO WIH KOCBEHHO ONpEAEIeHHOMY HIH
onpenensemomy huzudeckomy yuuy (cydosexry [Tan);

- lpenocraenenne I1Jln - nelicreus, wanpaenennsie Ha packputie T1/[H onpenenennomy
THILY WM OTIPEICTIEHHOMY KpYTY JIMLL;

- Pacnipoctpanenue I1/1n - neiicTeus, nanpasinennsie Ha packpeiTie 1/l neonpenenennomy



Kpyry JHIL;

- Yuuuroxenue I1[ln - nmefictBua, B pe3yibTare KOTOPBLIX CTAHOBHTCS HEBO3MOMKHBLIM
socctanoBuTh coxepkanne I1/ln 8 UCIIdn # (HIH) B pe3yNbTaTe KOTOPBIX YHHYTOKAIOTCA
MarepuanbHbie Hocutenu [1/1H.

1.4. Hacrosmue TIpasuna paspaboTans! B COOTBETCTBUM:

- TpynosuiM kopekcom Poccuiickoii Menepanmu;

- Hanoroseim komekcom Poccriickoii @enepauns;

- Konexcom Poccutickoit @enepanun 06 aiMUHUCTPaTHBHLIX TPaBOHAPYIIEHHAX;

- ®enepansaniM 3akonoM ot 27 urons 2006 1. Ne 152-®3 «O nepconanbHbIX AaHHLIX» (Hanee
-®eepanbhbiii 3aKoH «O NEPCOHANBHBIX JaHHBIX»);

- OenepanbHbiM - 3akoHOM oT 27 wmiona 2006 r. Ne 149-®3 «0O6 wundopmaimn,
HH()OPMALMOHHKIX TEXHONOTHAX U 0 3aiTe HHGOpManY,;

- ®enepansHbiM 3ak0HOM oT 27 utona 2010 Ne 210-®3 «O06 opranusaunu mMpeaocTaBICHUA
rOCYapCTBEHHBIX M MYHHUMMANbHBIX ycimyr» (nanee - Penepanbubiii 3akoH «O6 opranu3aunn
MpeJIOCTABNEeHNs TOCYIapPCTBEHHBIX H MYHHLMTIANBHBIX YCIYT»);

- ®enepameueiM 3akoHOM oT 22.10.2004 Ne 125-®3 «O6 apxusHOM jnene B Poccuiickoi
denepanuny,

- nocranosnenueM [IpasurenscrBa Poccuiickoii ®enepamun ot 1 HosOps 2012 r. Ne 1119
«O6 yrtBepxkaennu TpeOOBaHWI K 3amATe TNEPCOHANbLHBIX MAaHHBIX Npu HX oOpabotke B
MHOOPMALIMOHHBIX CHCTCMaX MCPCOHANBHbIX AAHHBIX;

- nocranosncHuem IlpasurensctBa Poccuiickoii @eneparmu ot 6 nrons 2008 r. Ne 512 «O6
yTREPXKACHNH TPeOOBAHUI K MATEPUANILHEIM HOCHTEISIM GHOMETPHYECKHUX TICPCOHANBHBIX JaHHBIX
H TCXHOJIOTMSIM XPAHCHHS TAKHX JAHHLIX BHC HH(OPMALHOHHLIX CHCTCM [ICPCOHAJIBHBIX JAHHBIX);

- nocranosicuueM Ilpasurenscrea Poccuiickoii @enepaunn ot 15 centabpa 2008 r. Ne 687
«O6 yrsepxuenun ITonoxkenuss 06 ocobeHHocrsx  00paboTkH  1IEPCOHWIBLHBIX  JAHHBIX,
ocyuiecTBisicMoi 6€3 HCIONb30BAHUA CPCUCTB ABTOMATH3ALIHIY;

- nocranosicHueMm [pasurenscra Poceuiickoii @enepaunn ot 21 mapra 2012 r. Ne 211 «O6
YTBEPKACHHH [IEPeYHs Mep, HANpaBlICHHBIX Ha obecriedyeHWe BHINONHEHHS O0f3aHHOCTEH,
npegycMoTpeHHBIX DenepanbHbM  3akoHOM «(0 NCpCOHANBHBIX JAaHHBIX» M INPHHATHIMH B
COOTBCTCTBHH ¢ HHM HOPMAaTHBHEIMH NPaBOBBIMH AaKTaMH, ONEpaTOpaMH, JBISIONIHMHCHT
TOCYAAPCTRCHHBIMH WITH MYHUITHTIATEHRIMU OPraHaMm».

k3. O6paborka ITIn 8 MBIAOY a/cam Ne 10 «CeeTnsaox» OCYIIECTBISETCS C
cobmoieHMeM TOpAJKAa W YCNOBHWH, TNPEIYCMOTPCHHRIX HacTosummu Ilpasunamu
sakoHoaTebeTBOM Poccuiickoii Meaepanuu B o6macta [1)]a.

1.6. B MBJAOY n/can Ne 10 «Ceernsguok» Befercs obpabortka II[H cremyrommx
kareropuii cybnexros [1/1n:

- Gu3nveckne suna, oOpatmBmmecs B MBJOY nm/cag Ne 10 «CeeTnsdok» ¢ Ienbio
TIONyYeHHS MyHHITHIIATBHEIX YCIYT, H UX [IpeACcTaBUTeNe;

- (M3HYCCKHE JMUa, TPETCHAYIOMME Ha 3amemenne gomwkaocred 8 MBIOY m/cax Ne 10
«CreTnagok»;

- cotpyaaukn MBJIOY m/cag Ne 10 «Crernsaoky.

2. Yenosun wu uwopsjoxk obpaborkm I[J[n ¢usnveckmx Jun B CBA3M ¢
upejocTaBjieineM MyHRIHIAILHBIX YCJIyT

2.1. Obpaborka II[{H ¢usuueckux muu, obparwemmxcs B MBJAOY m/can Ne 10
«CBeT/IY0K» 1A NMOMyHcHHS MyRWITHTIATBHBIX YCIYT (Jlanee - 3asBUTENH), ¥ WX NpeJicTaBuTeneit
OCYNIECTRISICTCA B UENSX OPraHM3alWH MPEAOCTABICHHA MYHHIMITATBHEIX YCIYT, B TOM 4HCIE B
3NIEKTPOHHOM hopme.

2.2. [lpu opranwsauwy NPENOCTABNEHWS MYHWIMIAILHBIX YCIYr 3aiBHTEISIM M HX
npeacrasurensm, ux [IJlm Moryr wu3Bnexatncs ans oOpaboTku w3 CHEAYIOMMX JAOKYMEHTOB,
OCyWIECTBISETCA C coOmofieHAeM TOpSAKa M YCIOBHH, TPEAyCMOTPEHHBIX HACTOAUIMMMU
ITpaBunamu u 3akononarensctBoM Poccuiickoii ®enepauun B obnactu T1JIH, npeacTaBIseMBIX B
topme nOKyMEHTOB Ha OyMaKHOM HOCHTENE WIH B JOpPME 2IEeKTPOHHEIX JOKYMEHTOB:

- JIOKYMEHTBI, YAOCTOBEpPAIONIME NHYHOCTL rpaxkjaanuHa Poccuiickoii depnepauun, B TOM



9HCe BOEHHOCHYXKAIIMX, a TaKke JOKYMEHTHI, YAOCTOBEpSIOIHE IJMYHOCTH HWHOCTPaHHOTO
rpakIaHnHa, Jinna 6e3 rpaxaaHcTsa, BKIOYas B Ha JKHTEILCTBO M YAOCTOBEPEHHE OeKeHNa;

- CBHICTE/IBCTBA O FOCYAAPCTBEHHOH PETHCTPALIMH aKTOB MPaMAaHCKOro COCTOAHMA,

- JOKYMEHTBI, TIOATBEPXKIAIONIME PErHCTPAlMI0 MO0 MECTY JKHMTEJLCTBA WIH 1O MECTy
npebriBaHus;

- CTIPaBKH, 3aKITIOYEHHA W WHLIE JOKYMEHTHI, BbIJABAEMbI€ OPraHH3alMiIMH, BXOAAIIMUMHU B
roCyAapcTBEHHYI0, MyHHIMMANLHYIO CHCTEMY 3PaBOOXPaHEHHS;

- pemenus, 3aKTOYSHHA W Pa3peleHus, BbIlaBacMble OpranaMH ONIEKH H MOTICYHTENbCTBA B
COOTBETCTBHH C 3akoHoaarenscTBoM Poccuiickoii denepanmu 06 oneke | MoneYuTe/bCTBE.

2:3. B MBJAOY n/can Ne 10 «Crmernsuox» TOIekaT pacCMOTPEHHIO OOpauieHus
rpaxkaan Poccuiickoit @enepauuu, HHOCTpaHHBIX rpaxaH v ULl 6e3 rpaxaaHcTsa, 0OpaTHBIIMXCA
B MBJIOV n/caa Ne 10 «CBerns4ox» IHYHO B KOHCYILTATHBHAIX LENAX, a TAKKE HANPaBHBIIHX
WHIUBHAYyalbHbic OOpalicHHA B BHAE MEKTPOHHOTO JOKYMEHTa, COCTaBIEHHbIE B CBOOOAHOI
bopme.

24, B pamkax paccmotpenns oOpamennii rpaxaan Poccuiickoit  ®epepauuu,
MHOCTPaHHBIX TPaXaH u il 6e3 rpaxaancTBa noanexar obpaborke cnenyromme IT/IH, koTopsie
MOT'YT COAepXKaThCA B 0OpaleHHaX:

- (hamunus, M, oTueCTBO (NMOCHEAHESE PH HANHYNH);

- [104TOBbLIA aapec;

- TIACTIOPTHHIE IAHHBIC,

- afpec ICKTPOHHOMH MOYTHL;

- yKasaHHbii B 00pallcHUN KOHTaKTHBIN Tenehon;

- unbie [1/14, ykasanusic B obpamennn (kanobe).

2 II1Iu, coxcpxawmmecs B obpauieHHsx, obpabarbiBaloTcs B LEIAX PACCMOTPECHHA
yKazaHHbIX 0OpaiicHuii ¢ NMociejylonHM YBCAOMICHHEM OOpaTHBUIMXCA JIMII O pPE3y/IbTATax
paceMOTpCHUA HX obpanicHuii.

2.6. O6paGorka ITAx 3assuTciie, HCOOXOAMMBIX Ul OpPraHM3allHH [IPEAOCTABICHUS
MYHHIIMIIATBHEIX YCIYT BKIIOYAET B cebs chuemyromme ACHCTBHSA: cOOp, 3amHCh, CHCTEMATH3AIHIO,
HAKOIUICHHE, XpAaHCHHE, yTOUHeHHe (0OHOBICHHME, H3MEHEHHE), HW3BICUYCHHC, MCIIOJIb30BaHHKE,
nepefady (npeiocTaBlICHHC, AOCTYM), ob0camnuMBaHKe, OJIOKHpOBaHHE, y/AleHHe, YHUYTOKCHHE
IT)1n.

2.5 CGop, 3ammMch, CHCTEMATH3AIWA, HAKOIUICHHE W yTodHeRWe (oOHOBICHMC,
usMcHenuce) [1/{i 3ageATenedt Uis Moy IcHES MYHHITHTTATBHOR YCITYTH, OCYTICCTRIACTCS My TEM:

- TIONY9CHUS OPUTHHAIIOB HCOOXOIMMBIX JIOKYMEHTOB (3asBIICHHE);

- 3aBCPCHHA KOIMHUH JIOKYMEHTOR;

- BHICCEHMA CBEACHUH B yucTHRIC (GopMHl (Ha GYMaXKHBIX M 2JIEKTPOHHBIX HOCHTEINX );

- saecenns [1JIH B npuknagHoe nporpaMMHoe ofecnicyenne.

2.8. Cbop, 3ammch, CHCTeMaTH3amWs, HAKOIUIEHWE MW yTouHeHHe (oOHOBIICHWE,
usmenenne) [T/Ir ocymectrasieres myrem nomydenns [1){H HEMOCPEACTBEHHO OT 3asBUTENEH,
2.9, [Ipn opranmsaumm TNPENOCTABICHHS MYHWIMIAILHONW YCIYIrH  3alpemaeTcs

3ampamuBaTh y sassureneh H Tperenx mun [1/[n, a takke obpabarteiBats Takue [T/{H B ciyvasx, ne
IIPEAYCMOTPEHHKIX 3aKoHoaTeNbCTBOM Poceniickoii Menepanmu.

2.10.  llpu cbope ITTn corpyarmuku MBJIOY m/can Ne 10 «CreT/isiuok» OCyMECTRISIONHE
nonydenwe TT/IH HEMOCPEACTBEHHO OT 3agBUTENEH, 00S3aHEI PashACHHTE YKA3aHHEIM 3asBHTEIAM
IOPHIMYECKHE TOCHCACTBHA OTKasza mpejgocraruth TJln. @opma paswachenus cyowexty I1)n
IOPHIMTIECKHX TMOCHEJCTBHH OTKasa mnpejactasuth cBod IIJ[H B CBA3M C OpelocTasieHHEM
MYHUIHIATEHOR YCITyI'H YTBEPKAACTCS MIPHKA30M 3aBEAYIONIETO,

2.11.  Tlepenasa (mpefocraBieHMe, MHOCTYN) W wucrmods3oBanue IIJ[H  3asBureneit
OCYIIECTBJISCTCA JIMITD B CTyYasX U B NOPAIKE, MPEYCMOTPEHHRIX (eaepaibHbIMU 3aKOHAMH.

3 Yenosust u nopsjnox obpaborkm I{m corpyamuxor MBJIOY m/can Ne 10
«CBeTasuox»
3k ITn corpynmnukos MBJIOY n/can Ne 10 «Ceernsuok» oGpabarniBaloTcss B LENAX

obecrieuenns kaapoBoii u Gyxranrepckoii gesrensHoctd B MBJOY a/can Ne 10 «Ceernsqox», a



TaKXke B 1e/AX 00ydeHus W JOKHOCTHOTO POCTa, YYeTa pe3ynbTaTOBR MCTIONHEHHUS paboTHHKaMu
JOKHOCTHEIX 00sA3aHHOCTEH, obecnieueHWs MM YCJIOBHH TpyAa, rapaHTHi W KOMIICHCALWH,
COXPaHHOCTH NMPUHAUICKAIICTO WM HMYIIICCTBA.

i B uensx, mpexycMorpeHHBIX myHkToM 2.1 Hactosmmx ITpaeui, obpabareiBarorcs
cnepyromue kareropuu I1/In cotpyanuxor MBJIOY n/can Ne 10 «Cetnauok»:

- (hamMuMd, UMA OTHECTBO (B TOM YHCIE NpeAbAyHe GaMunum, MMeHa U (WIM) OT4eCTBa, B
Clyuyae MX U3MEHEHUs);

- CepMs ¥ HOMEp NacrnopTa, KeM H KOI/ia BhijlaH;

- uAdopMaMs O TrpaxaaHCTBE (B TOM YHCIE [PEAbULYIIME TpakIaHCTBA, HHbLIC
rpakJlaHCcTBa);

- IaTa ¥ MECTO POKACHUA;

- aJpec NPONUCKH ¥ NPOXHBAHNA,

- TenedoHHBIE HOMepa (oMalHKi, pabounii, COTOBBIN);

- COCTOsiHME B Opake;

- UHH u CHUIJIC;

- TPYAOBas JEATEIbHOCTH /10 NpueMa Ha pabory,

- MecTo paboThl M JOIKHOCTD;

- niepHoJ| paboTH! H IaHHbIE O TPYAOBOM A0TOBOPE;

- HOMEP, CEPHA M JIaTa BhIAA49H TPYAOBOH KHIKKH;

- CBCZICHHA O JIOXO/aX;

- CBEJICHNA O KBATM(HKALMH H IePerojir0TOBKE;

- JIAHHEIC O MOBLILICHHN KBaM(pUKaIAW;

- HAUMCHOBaHHE 00pa30BaTCILHOIO  YUPEKICHHS W JIOKYMCHT, IIOATBEPXKIAIOIHii
obpazoBanue (HOMep, ZaTa BblJIa4H, CTIEIMATEHOCT);

- y4€eHas CTENCHb H 3BaHHC;

- CBCJICHAA 0 HAIMYHH CIICUHAIbHBIX 3HAHMH WIN CIICLHAILHON 110AI0TOBKH,

- JaHHBIC BOHHCKOIO y4eTa,

- JaHHBIE O HArpaJIax, MeJANAX, OOPEHUSX, IIOYETHBIX 3BAHUAX;

- MOCTAHOBKA Ha Y4eT B paHHHC CPOKH OCpeMEeHHOCTH;

- BpEMCHHasA HETPYAOCTIOCOOHOCTS;

- wasie [1J[H, HeoGXomWMEIe JUIS JIOCTHXKEHHS NeNed, NPeAyCMOTPCHHBIX TyHKTOM 3.1
HacTtosmmx ITpasui.

33 O6pabotka I1/l# cotpymmkor MBAOY n/cax Ne 10 «CreTnagok» ocymecTBIAETCS
Ge3 coracus YKa3aHHLIX JIHI B paMKax Iened, ornpeacieHHsIX mynkToM 3.1 nacrosumx [Ipagun, B
COOTBETCTBMM ¢ MyHKTOM 2 wacth | crarhu 6 U gacThio 2 crathi |11 ®esepansHoro 3akona «O
NepcoHalbHBIX JlaHHbD, TpynoseM koziexcom Poccuiickoli ®enepanmm.

34 O6paboTtka cnemmansakix kareropuil I1{a cotpymsukor MBIOY a/can Ne 10
«CReTNAUOK» MOKET OCYILECTBIATECA B PaMKaX LEJICH, OHNPEICNIEHHRIX MyHKTOM 3.1 HacTOAMMX
IMpaBun, B COOTBETCTBHHM ¢ MOAMyHKTOM 2.3. mynkTa 2 yacTH 2 ctated |0 ®enepalbHOrO 3aKOHA
«O mepcoHaNBHBIX JaHHKIX» W TonoxeHuAMH TpyjgoBoro kojekca Poccuiickol ®deaepauuu, 3a
ucKIodYeHHeM cmydaer nonydyenus [IJIF coTpyanmka y Tperhel CTOPOHBI, TIPH KOTOPHIX B
COOTBETCTBMM ¢ MyHKTOM 3 crathu 86 Tpyuosoro kozmekca Poccuiickont ®enepammu Tpebyercs
ITHCEMEHHOE COTJIache.

3. Obpaborka 11/ln corpyaamkor MBJIOVY j/can Ne 10 «CBeTnaaok» oCylecTBIAETCS
TPH YCIOBHH TONYIEHHS OT HUX MWCBMEHHoro cornacus Ha obpabotky II/lm B cnexyroumx
cyvasx:

- IpH mepexade (pacnpocTpaHeHWH, npepocrarieHud) wx TIJH Tperbum JMuam, Kpome
cJlydaes, MpeIyCMOTPEHHAIX JICHCTBYIOMMM 3aKoHOAaTenbeTBOM Poccuiickoi ®encpaimn;

- IPH TPHHATHH pEIICHWH, TOPOKAAIIMAX IOPHIWYECKHE MMOCHCACTBHA B OTHOIIEHHH
COTPY/IHUKOB WJIH HHBLIM 00pa3oM 3aTparvBaloONIMX WX IPaBa W 3aKOHHLIE HHTEPECH!, HA OCHOBAHHH
UCKJTIOYHTENLHO aBTOMaTH3HpoBanHon obpaborku ux I1/{n.

3.6. B cinyuasx, npeaycmorpennbix myHKToM 3.5 wmactosuux Ilpasun, corzacue
cotpyauuka ua obpabotky ero TI/Im odopmnsercs B mnHcbMeHHOH ¢opme, €cliH HHOE HE
ycranoBneno ®DexepansueiM  3akoHOM «O mepcoHanbHLIX JAaHHBIX». @Dopma  cornacus



yTBEpAKIACTCA IPHKA30M 3aBEAYIONICTO.

35 Henocpencteennas  obpaborka ITJIn cotpynsukos MBJIOY a/can Ne 10
«CRETIAUOK» OCYMIECTRISETCS 3aBEAVIONMM H A/IMHAKCTpaTHBHOA rpynmoid MBAOY wean Ne 10
«CBeTnA40K».

3.8. O6paborka IT{n cotpyanukor MBJIOY a/cax Ne 10 «CeeTnsqok» BKIIOYAET B cebs
clenylomue AeucTBus: cOop, 3anmMch, CHCTEMATH3allMI0, HAKOIUIEHHE, XpaHEHHWE, YTOYHEHHE
(oOHoBNEHME, W3MCHEHHE), W3BJIEYeHHe, MHCIONbL30BaHWE, Mepenady (pacrnpocTpaHeHue,
pelocTaBIenne, A0CTYyN), obe3nuuuBanue, OlokupoBanue, ynainenue, ynuuroxenue I1/In.

3.9. Cbop, 3amuch, CHCTEMaTH3alWs, HAKOMICHWE W YyTouHeHue (OOHOBIEHHE,
usmenenue) [1{n coTpyanukoB, a Takke rpaxaaH, MPETEHAYIOIHMX HA 3aMElIeHHe J0KHOCTEH B
MBJIOV a/can Ne 10 «Csetnsuok», ocymectsnsercs myreM nomydenus I1/{n nenocpeacreennto or
yKa3aHHBIX JIHLL

- NOJNYYEHHS OPHUTHHANOB HEOOXOMMMBIX JOKYMEHTOB (3asBIeHHE, TPYAOBas KHHXKKA, UHbIE
JIOKYMEHTHI, TpeiocTaBnsemsie 3aseaytomemy MBJIOY a/cax Ne 10 «Cetnayox»;

- KOTTMPOBaHHUA OPHIUHANIOB JOKYMEHTOB;

- BHECEHMA CBEJICHHWH B yueTHbie (JopMel (Ha OyMaXXHBIX H SIEKTPOHHBIX HOCHTENAX);

- opmupoanus I[1/In B xone kanposoii paboTsi;

- gHecenus I/l B MWCII]IH, wcnomssyembie 3aBeayromwmM MBJIOY na/cam Ne 10
«CReTna4OoK».

3.10. B ciydac BO3HHKHOBCHHS HeobxomumoctH mnonmyuenns I[1/ln corpyanukos, y
Tperbeiil CTOPOHK, CNElyeT M3BECTHTh 00 3TOM COTPYAHMKA 3apaHee, TOMYYHTh Cro IHCbMEHHOE
corjiacue ¥ coobUMTL eMy 0 LCIAX, HPEAIOIaraeMBIX HCTOYHHKAX # cnocobax nonydcHus 1.

3.11.  3anpemactcs nonxy4ars, 06pabaTeiBaTh ¥ HPHODOIATL K JIMUHOMY JACITY COTPYJIHUKA
I1/In, se upeaycmoTpennsie nyHkrom 3.2 Hacrosinux [Tpasun, B TOM 4HCle Kacalonuecs pacoBoi,
HAUMOHANBLHON TPHHAWICKHOCTH, HOIHTHYCCKHX B3MIAJIO0B, PEINTrHO3HLIX WIH (uiocodekux
yOCKICHNI, HHTHMHON KH3HH.

3.12.  Co6op (momyuenue) I1/lH npoHCXOUHT HEMOCPEJCTREHHO OT COTPYAHHMKOB, a TAKXKE
rpakkidd, [PeTEHIYIOMMUX HAa 3aMCHICHWC BakaHTHBIX nomkHOcTeidi B MBJIOY n/cam Ne 10
«CBeTnsuok», upH oTkase npemocraBiacHua [1/1H, saBcayronmii o6a3aH PasbACHUTL YKASAHHLIM
cyObeKTaM FpHIMYCCKUC NTOCNICACTBHS OTKa3a npeaocTaBuTs HX I1/1H.

3.13. ®opma paskscHenns cyorekty [I1J[#  ropujmueckux [ocHc/CTBHE  OTKasa
nipesictaButh cBou [1/I0 B cBA3M ¢ mocTymuicHHeM Ha paboTty | ce BrmonacHueM B MBJIOY n/can
Ne 10 «Crernsuok» yTBepKAacTCA MPHKA30M 3aBEIYIOMIETO.

3.14. Tlepemaua (pacnpocTpaHenue, TIpeJOCTaBJICHMe) W  Wcnonb3zoBamme [1/In
COTPYAHHKOB, a TaK¥e Tpakaan, TPCTCHAYIOIIMX Ha 3aMeIeNHe BaKaHTHRIX JIODKHOCTEH B
MBJIOY wcan Ne 10 «Cremnsgok», OCYIIECTRIAETCS NMIIL B CIy9asX W B 1OPAJIKE,
NIpeyCMOTPeHHKIX (he/IepalbHEIMU 3aKOHAMH

4, Mopsaox odpaborkm IMIn cybnexror s 8 HCIIIn MBJIOY a/can Ne 10
«Creranaiox»

4.1. Oo6pabotxka I1/In cyonexror IT/n ocymectruserca 8 UCITAn MBZIOY n/can Ne 10
«CReTNIY0K».

4.2, UCITAa MBJIOY a/cax Ne 10 «Ceernsgox» copepxkur [/l 3aseurenei,
MPEAYCMOTPECHHEBIC HacTOAIMMH [Tpasmiamu, W npegHazHavyena Juis obecrieyenns JIeSTeNbHOCTH
MBJIOY n/can Ne 10 «Crernsgok», B cOOTBETCTRAM ¢ myHkTamu 2.1 u 3.1 macrosmux [Tpasui.

4.3. UCTIIa MBAOY n/can Ne 10 «Ceernauox» coxepxut ITAn corpyaankor MBJIOYV
mean Ne 10 «Ceernsgok», npexycMOoTpeHHEle HacTosmmmMu [Tpasuinamu, ¥ npegHazHaveHsl Uil
obecneuenus kaaporoii u Oyxranrepekolt aesrenmmrocTi B MBIOY a/can Ne 10 «Ceetnsgox».

44. Knaccuduxamms UCTIIn MBAOY w/can Ne 10 «Cmernsmok» ocymiecTBiserca B
NOPsIKE, YCTAHOBJICHHOM 3aKoHOAaTenscTBOM Poccuiicko Meaeparmm.

4.5. Corpymaukamu  MBJIOY nm/cax Ne 10 «Ceerisgok», HMEIONIUMU TPaBo
ocymectiasats o6paborky I1/{n 8 UCII/{n, noamuckiBaercs «Oba3aTenscTBO 0 Hepasriamenun
undopmaimu, coaepXkamel NepcoHaNbHbIe JaHHBIeY, no yrBepxaennoi MBJOY a/can Ne 10
«Cetnsagok» dopme.

4.6. TaxkumM coTpyaHHKaM NPEeOCTARIIETCS YHUKANLHBIN JIOTWH W Mapoib UlA 10CTyna K



coorsercteyfomeit  WCII[H. JlocTym mpexocTaBiaseTcss K MNPHKIAJAHEIM  TPOrPaMMHBIM
MOJCHCTEMAM B  COOTBETCTBHM €  (YHKOMSIMH, TOPEIYyCMOTPEHHBIMU  JTOIDKHOCTHBIMU
00M3aHHOCTAMHU COTPY/IHUKOB.

4.7. Undopmaums ¢ I1/In BHOcuTca B Gaswl ¢ I1/ln w B apyrue Mecta XpaHeHHs
uHpOPMAUMK B JJNEKTPOHHOM BHIE B PYYHOM pEXWME, NpH TMONyYeHWH HHPOpMalmu Ha
OyMaXHOM HOCHTENE. '

4.8. Obecneucnne 6esonacnoctu I1/IH, obpadaTeiBaemuix B UCTI/In, nocruraercs myreM
UCKJTIOYEHHs HecanKIMOHHPOBAHHOrO, B TOM YHMCHe ciydaifnoro, goctyna k IlJlm, a Takke
NPHHATHA Mep no obecneyenno 6e30MacHOCTH.

5 Cpoxu o6paborku u xpanenus Il{n

Dk, I1/1s rpaxnan, obpatusumxcs 8 MBJIOY n/can Ne 10 «Ceernsauok» THYHO, @ TaKKe
HAMPaBWBUIAX MHAWBHIyalbHBIE HIH KOJIICKTHBHLIC MHChMEHHBIC 00OpalleHus Wi OOpalleHHs B
dbopme snexTpoHHOr0 10oKyMeHTa, Xxpausatcs B MBJIOY a/can Ne 10 «CpeTnaqox» 10 AOCTHKEHHS
ueneit o6paboTku.

5.2 3asiBrieHUA " COOTBETCTBYHOILIME JIOKYMEHTHI HACTOALIAX ITpasun,
[IPEAOCTABIIAEMBIE 3aABUTENAMH HAa GyMaXKHOM HOCHTENIE B CBA3H C OpPraHA3alueil IIpe1oCcTaBIeH s
MYHHUIMIATBHBIX YCIYT, XPaHATCA Ha OYMaXKHEIX HOCHTENSX /10 IOCTHXEHNS ueneii obpaborku.

53 I1/In, concpxaumecs B NpHKasax Mo JIMYHOMY COCTaBy (0 MpHEMeE, O nepeBoje, 0b
YRONBHEHWH, 00 ycTanoBICHHH HanbaBoK O NOOMIPEHHSX M T.J.), MOAJIEXKAT XPAaHCHUIO B apXHBC
MBJIOY n/can Ne 10 «Crernsagok» B Te4cHUE 75 ner.

54. HoxymenTsi, cojtepxkanine [1/[# corpytHHKOB, B TOM 9HCIIC CBEICHHA O 3apaboTHOl
miare, nomiexar xpadenuto B apxuse MbBJAOY a/cang Ne 10 «Csetnsgok» 75 ner.
5.5, Ms upu ux obpaborke, oCylIecTBIAEMOli ©e3 WCNONB30BAHHA  CPEUCTB

apToMaTH3aumn, obocobisorcs or uHON MHpOpMalMK, B YACTHOCTH MyTCM (HKCAMHM HX Ha
pa3sneIX MarepranbHeIX HocuTeusx I1/IH, B cueuuanbHbIX pasjenax win Ha nosx Gopm (6rankos).

5.6. B MBJOV w/cay Ne 10 «Ceernsuox» obecneunBaercs paznenbHoe xpanenne IMn
Ha Pa3HbIX MaTepUallbHBIX HOCHTEINSX, 0OpaboTKa KOTOPBIX OCYWIECTBIACTCA B Pa3IU4YHbIX 1CIAX,
onpeaeneHHBIX HacTosnmMe [lpapunaMu.,

.7 KoHTpons XpaHCHHS M MCHONB30BaHWS MaTepHanmbHEIX Hocutened IIJlu, He
JIONYCKAIONIMX  HECAHKIMOHUPOBAHHOE MCIONb30BAHWE, YTOUYHCHHWE, PACTIPOCTPAHCHUC W
yunaroxkenne [1[{n, Haxojsmmxcs Ha 9STHX HOCHTEINX, OCYNICCTBIAHOT OTBETCTREHHEIE,
ocymectriastomue 0opaborky I[1[a cyonexror I1]IH.

5.8. Cpox xpanenus I1/{n, Baecennsix B UCIT[In MBJIOY wecan No 10 «Cretnsaok»,
ykasaHHble B nyHkTax 4.1, 4.2 w 4.3 wmacrosmmux Tlpasum, JOMKEH COOTBCTCTBOBATH CPOKY
XpaHeHus OyMakHRIX OPHIHHAJIOR.

5.9. Xpanenwe T1/[H ocymecTrisercs B Gopme, MOZRONAIONIEH ONpEAEIUT: cyOBhekTa
IT{1, He ponsmic, 9em 3Toro Tpedytot nemn o6pabotkn TTJ[H, ecm cpok XpaHeHUs NepCOHaTbHBIX
JAHHBIX HE YCTaHORNEH (QeJepabHBIM  3aKOHOM, JIOTOBOPOM, CTOPOHOH  KOTOPOTO,
BRITOJIOTIpHOOpETATENIeM MIIM TIOPYYHTENeM 10 KOTOPOMY sBIsieTcss cyOBEKT NepCoHABHEIX
panmerx. O6padaruiBaeMele [11H mognexar yHHITOXEHHIO THO0 00€3IHIHBAHUIO 110 JOCTHKCHUH
uenci 06paboTku WIK B cilydae yrpaThl HEOOXOAMMOCTH B AOCTHKEHHH ITHX LIENIEH, €CITH WHOC He
npeaycMoTpeno (enepansHemM 3akoHOM «O MepCOHATBHBIX JaHHBIXY.

6. Hopaaoxk yauuroxenun Iln upn jpocrmwxenun uciucit obpaborks Wianm npu
HACTYILICHHH HHBIX 32KOHHLIX OCHOBAHMI
6.1, OTBeTCTBEHHBIM 33 oprarm3amio obpaboTku mepcoRanmbkHEX nanHex B MBJIOY

weax Ne 10 «Cpernaqok» OCYIIECTBIAETCA CHCTEMATHHECKHH KOHTPOJIb M BBIICICHUE
JIOKYMEHTOB, copepxammux [1/Ix, ¢ ncTekmuMi cpoKaM#i XpaHEeHHS H NOUIEKAIMX YHHYTOKEHHIO,
6.2. Bonpoc 006 yHMYTOXEHWM BLIJENEHHLIX JOKYMEHTOB, cofepxanmx [1]IH,
paccMaTpHBaeTCs Ha 3aceJaHWH KOMHMCCHM, COCTaB KOTOPOM YTBEPXKZAeTcs IPHKa30M
3aBe/IyHOIIETO.
6.3. ITo nToram 3acelanid COCTABAAIOTCA NMPOTOKON M KT O BEIACTICHHH K YHHUTOXKEHHIO
JOKYMEHTOB, ONWCh YHWYTOXKAEMBLIX JeNn; Jiesa NPOBepsIOTCA HAa WX KOMIUIEKTHOCTB, aKT



TMTOJIMHCEHIBACTCH NPEACEAATENIEM H WICHAMH KOMHUCCHH W YTBEPIKIACTCA 3aBEAYIOUIHM.

6.4. YHHUYTOXKEHUE JIOKYMEHTOB, conepxanmx [T/[H, MpoM3BOAUTCA WICHAMH KOMHCCHH
IYTEM CKWTAHHA WITH anmapaTHOro H3MCIbYCHHA.
6.5. ITo okoH4anuu npoueaypsl yHWYTOXKeHWs OTBETCTBEHHBIM 3a OpPraHM3alHIO

obpaborkn nepcoHanbHbIX aaHHEBIX B MBJIOY m/can Ne 10 «Ceernadok» cocraBisercs
COOTBETCTBYIOIIMI aKT 00 YHUUYTOXKEHHH JOKYMEHTOB, coaepxaimx IT/In.

6.6. Vauuroxenne TIJ[n Ha 3NEeKTPOHHBIX HOCHTENAX IPOHW3BOAMTCA  IMyTEM
MEXAHHYECKOr0 HApYIICHUA UEIOCTHOCTH HOCHTENA, HE MO3BOJIAIOMIETO TPOU3BECTH CYHTHIBAHUE
unn  Boccranosnenwe I1JIn, wim mnporpamMMmubIM yaaneHHeM HeoOXxomuMol uHbopMammuu
MPHHSATEIMA 1A KOHKPETHOTO THINA HOCUTENS METO/IaMH.

r A OrBercTBenHble 3a opramn3anuio obpaGorkm s 8 MBAOY a/cax Ne 10
«Cerasqox»
¥ 2 B 3asenyrouiM MBJIOY n/can Ne 10 «Cernadok» Haznavaerca OTBETCTBEHHBIH 3a

opraHu3auul 00pabOTKM MNEPCOHANBHBIX JaHHBIX, KOTOPBIH KypHpPYeT BOINPOCHI 3allUTh
unpopmammn B8 MBJIOY a/can Ne 10 «Ceernsdox». B monHomouns OTBETCTBEHHOro 3a
opraau3auuio o6paboTKi NePCOHANBHBIX JAHHLIX BXOINT:

- IPHUHATHE MPaBOBBIX, OPraHH3alHOHHBIX H TEXHHYECKHX Mep s obecrieueHHs 3alfHThl
ITJln or HenpaBOMEPHOTO HIH CIYYalHOro JOCTYNa K HHM, YHHYTOXKCHHS, H3MEHCHHA,
OnokupoBaHWs, KONMUPOBaHHs, MpPENOCTaBICHWA, pacnpocrpaHcHus [T1JH, a TaKKe OT HHBIX
HCIMPaBOMCPHbIX AelicTBHI B oTHOmcHuH 11 /1H;

- OpraHH3alMsi BHYTPEHHHX [IPOBEPOK HA MpEAMET cobioueHns corpyanukaMu TpeboBaHnil
sakoHoMaresbeTBa Poceniickoit @eaepaunn B obnacru [1){n, B ToM Yucne TpeboBanmii K 3anure
I1/1x;

- HHHIIAMPOBAHUC pa3paboTKH JOKATLHEIX akToB 110 Boipocam obpaborku I1){n, TpeboBanuii
K 3ammre T1]11; i

- OpraHu3aIMs KOHTPOIs npueMa u 00pabotku obpanicHuii u 3anpocos or cyowvexTos I1]1H;

- B ciydae Hapymenus 8 MBIOY a/cax Ne 10 «Ceetnagox» tpebosanmii k 3ammre 1111,
TIPHHAMATH HCOOXO0/IMMEIE MEpPHI IO BOCCTAHORJICHHI) HapyIIeHHLIX npaB cyosekros IT/H.

1.2. OTBeTcTBeHHBIH 3a opranm3anmio 0bpaborku 111, B cCOOTBETCTBHM ¢ JOIDKHOCTHOMH
WHCTPYKIIHEH, BIIpaRe TIPHBICKATh K pCallW3allii BLINICYKA3aHHBIX Mep Mo 3anmre HH(opManuu
uHbIX pabotaukor MBJIOV n/cag Ne 10 «CreTnsgok» ¢ BOMOKCHHEM Ha HUX COOTBCTCTBYIOMMX
o6sa3aHHOCTEN W 3aKPETUICHHCM OTBCTCTBCHHOCTH, @ TAKXKE BIIPABC MMCTHL JIOCTYTI K HHGOpMAIUu,
Kacaroucics obpaborin T u Brxmovaromiei:

- nemu o6paborku I1/0H;

- kateropuu oOpabarteiBaemerx I1/{m;

- kareropuu cyObekToR, I1){H koToprix obpabaTsiBaloTcs;

- paBoBEIc ocHOBanuA o6paborkn I1/IH;

- niepeyens aedicrenii ¢ 11/[n, obumee omicanue ucnonssyemuix B8 MBJIOY n/cam Ne 10
«Cuetnsgox» criocobos obpabotkw 11)1{n;

- ONIMCaHWe Mep, NPEeAYCMOTpeHHEIX cTateaMu 18.1 u 19 Mdepepansnoro 3sakona «O
IEPCOHANBHEIX  JAHHEIX», B TOM HYHCIC CBEACHMA O HamMIUM  MHQPOBATHLHEIX
(kpunTOrpadUHEcKNX ) CPEICTB W HAMMCHOBAHUSA ITHX CPE/CTB;

- jmaty wavana obpaborku [1/1x;

- CPOK MIIH YCIOBHSA npekpamenns obpaborkm 11][x;

- ceegeHns 06 obecrevenun GeszonacHoct IJIH B cooTBETCTBUH ¢ TPeGOBANMAMY K 3allIMTE
I1/In, ycranonncunuivu [pasarensctsom Poccuiickoii Meneparmn.

1.3 HenocpeACTBEHHOE PYKOBOACTBO paboTamMm, HampamineHHniX Ha obecreuenue
santel T1/[H, a Takke KOHTPOIbL HPOBOUMMEIX pabor obecrieunBacT OTBETCTBCHHBIN 3a
obecrieuenne 6€30MACHOCTH NEPCOHANBLHBIX JAHHBIX HHPOPMAMOHHLIX CHCTEM TNEPCOHAILHLIX
pannbix MBJIOVY w/cag Ne 10 «Cretnggox», KOTOPOMY MOTYT OBITH JeNerdpoBaHL! MOJTHOMOYNS,
NIePEYHCIICHHBIE B ITyHKTE 7.2,

7.4. OtsercTBeHHOro 3a obecrmeyenue 0e30MacHOCTH  NEPCOHANBLHBIX  AaHHBIX
undopmanHoHHsIX cucreM nepconanbibix Aannsix MBAOVY n/cag Ne 10 «Crernauox» cornacuo






